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Policy Statement and Rationale:
Section 364 of the Municipal Act, 2001, as may be amended, requires municipalities to provide tax rebates to owners of property that have vacancies in commercial or industrial buildings for the 2001 taxation year and beyond.  To be eligible for a rebate, a whole building or a portion of a building must satisfy conditions outlined below and in section 1 of Ontario Regulation 325/01, as may be amended.
Scope:
This policy will apply to all applications for vacancy rebates for properties within the commercial or industrial property classes.
Definitions
In reading and interpreting the Vacancy Rebate Program Policy, the following definitions apply:
“City” means the Corporation of the City of Kawartha Lakes.
Policy:
1.	General Guidelines
1.1	The following information is required, and must be provided, in order to apply for a vacancy rebate:
· Property owner’s name and, if applicable, the name of the owner’s agent.
· Municipal address of the property
· Property roll number
· Dates of vacancy (from/to)
· Description of vacant area
· Size of vacant area (in square feet)
1.2 The following additional information may be required to verify vacancy eligibility:
· Copy of floor plan or sketch indicating vacant area
· Photograph of the vacant area
· Copy of previous lease agreement(s) including contact name and phone number of lessee
· Any supporting documentation that the city deems relevant in order to facilitate the verification process
1.3 City staff, upon producing proper identification, shall at all reasonable times and upon reasonable request, be given free access to property referred to in the application for purposes of verifying an application.
1.4 Applications for rebate under this program must be made to Revenue and Taxation Division, Corporate Services Department on or before the last day of February of the following taxation year.
1.5 The Municipal Property Assessment Corporation (MPAC) shall be responsible for determining the value of the assessment relating to the vacant area.
2.	Eligibility
2.1	A property is only eligible if:
· The property is assessed and taxed at the full commercial or the full industrial rate;
· The space involved is vacant for a minimum of ninety (90) consecutive days;
· The space is not being used for any purpose (including storage or seasonal property use);
· The space is separately defined from other areas of the building; and
· The space was capable of being leased, was under construction or unfit for occupation.
2.2	A property is not eligible if it is
· A seasonal property;
· Vacant but are leased to a tenant; or 
· Buildings that are included in a vacant land sub-class (e.g. new buildings that have never been occupied).
2.3	Property owners may submit one or a maximum of two applications per property per year.  A single application may include vacancies on the property during the entire year or one application for vacancies during the first six months of the year and a second application for the last six months of the year.
3.	Responsibilities
3.1	Council is responsible to establish the City’s philosophy through this policy.
3.2	The Chief Administrative Officer is accountable to approve the detailed management directives that establish the operational framework.
[bookmark: _GoBack]3.3	Corporate Services is responsible to ensure that the City’s Policy and Management Directive are adhered to.
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