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Policy Statement and Rationale:
The Corporation of the City of Kawartha Lakes is committed to providing competitive comprehensive employee benefits to all employees.
Scope:
The Employee Benefits Policy applies to all City employees (including full time, part time, temporary, student and co-op placements), unless specifically noted otherwise, but shall not be taken to alter the terms of any Collective Agreement.
Policy:
1.	General Principles
1.1 All employee records related to benefits are the personal information of the employee and are maintained in accordance with the Municipal Freedom of Information and Protection of Privacy Act (MFIPPA).
1.2 The City shall provide to all permanent full time employees a comprehensive benefit plan covering life insurance, accident and disability insurances, health, drug and dental coverage, paramedical, travel plan and vision.
1.3 The City shall provide to all permanent full time employees an employee assistance program.
1.4 The City may provide an employee recognition program.
1.5 The City may maintain a Learning and Skill building program to ensure staff has support and access to resources.
1.6 The City may maintain an educational assistance program.
1.7 The City provides required personal protective equipment to all employees who require such equipment under applicable legislation or, as determined by the City.
2.	Sick Leave Benefits (Short term Disability)
2.1 Every full-time employee who has successfully completed their probationary period shall be entitled to sick leave benefits at the City’s sick leave benefit rate.
2.2 The maximum sick leave credits an employee may earn in a calendar year is eighty-five (85) days. Unused sick days cannot be carried over into the next calendar year.
2.3 On January 1st in each calendar year, the sick leave benefit bank is reset.
2.4 Employee benefits may be paid on behalf of employees who are on short-term disability.
2.5 The City reserves the right to question any absence of an employee, no matter what the duration. The City may require the employee to be examined by an independent legally qualified medical practitioner. Costs associated with the examination shall be paid by the employee and reimbursed to the employee by the City.
3.	Recognized Holidays
3.1 The City recognizes 13 paid holidays in each calendar year, for non-union full-time employees.
3.2 Students in non-union positions shall receive holiday pay in accordance with the Employment Standards Act.
3.3 Holiday pay for part-time, temporary and seasonal employees in non-union positions shall be calculated pursuant to the Employment Standards Act.
4.	Vacation Entitlement (Full-Time Employees)
4.1	All full-time non-union employees shall be entitled to take annual vacation with pay, effective January 1st of each calendar year, in accordance with the following schedule:
	Two (2) weeks
	In the calendar year in which the employee’s first anniversary falls;

	Three (3) weeks
	In the calendar year in which the employee’s third anniversary falls;

	Four (4) weeks
	In the calendar year in which the employee’s ninth anniversary falls;

	Five (5) weeks
	In the calendar year in which the employee’s fifteenth anniversary falls;

	Six (6) weeks
	In the calendar year in which the employee’s twenty-fifth anniversary falls.


4.2 Students, part-time, temporary and seasonal employees employed by the City shall be paid vacation pay in each pay pursuant to the Employment Standards Act.
5.	Leave of Absence
5.1	Leave of Absence – Bereavement
In the event of bereavement in their family, an employee shall be granted paid leave of absence, for the days that they were scheduled to work.
5.2	Leave of Absence – Jury duty or subpoenaed attendance at a legal proceeding 
The City shall pay an employee for each day of service.
5.3	Leave – Parental/Pregnancy/Adoption
Parental/Pregnancy/Adoption leave shall be granted to employees in accordance with the Employment Standards Act for the Province of Ontario.
5.4	Leave of Absence - Without Pay
The City may in its sole discretion, grant a leave of absence without pay or benefits. 
6.0	Responsibilities
6.1	Council is responsible to establish the City’s Employee Benefits philosophy through this policy.
6.2	The Chief Administrative Officer is accountable to approve the detailed management directives that establish the operational framework.
6.3	Corporate Services is responsible to ensure that the City’s Policy and Management Directive are adhered to.
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