How to Order and Access Instruments on OnLand

Accessing Instruments

To order instruments, you will need access to your abstract register page which
includes all of the Instruments that have been registered against a property.

Step 1: Go to www.onland.ca

W(0hems) Login/Register Help® Francais

0 N LAN D E:r:zriRoegistry Access Property Documents Writs Historical Books LRO Services

Ontario Land Property Records Portal

OnLand is your the Ontario Land and Writs system
This channel gives you access 1o official, property-related information and Documents.

Find your Land Registry Office

News Search Hours (EST)
June 4,2024 Monday through Thursday - 4 a.m. to 12 a.m.
Bulletin 2024.05 Application for Absolute Tre(LTCQ to LT+) Friday-4am.to9p.m

Saturday-9am to6pm

All News and Announcements Sunday-9am.to9pm

Step 2: In the search bar, enter the Land Registry Office Location for the property you
are researching. For this example, we will be looking up properties in the City of
Kawartha Lakes, so we will type “Victoria” or the number 57.
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Ontario Land Property Records Portal

OnLand is your online information source from the Ontario Land Registration and Writs system.
This channel gives you access to official, property-related information and Documents

Find your Land Registry Office

LRO Location (O Select from LRO List

Victoria x

Land Registry Office (LRO)
YICTORIA (LRO 57)

City/Town

News Victoria Beach, NORTHUMBERLAND (L0 39 Search Hours (EST)

June 4, 2024 Monday through Thursday -4 am.to 12 am

Victorla Camers, DURHAL (LiO 40) Friday - 4a.m. 109 p.m.

Victoria Harbour, <11 " Saturday-9am.t06pm.
B Sunday-9.a.m. 109 p.m.

Bulletin 2024-05 Application for Absolute Title(LTCQ to

All News and Announcements >



http://www.onland.ca/

Step 3: Once you have selected the proper Land Registry Office Location, you will now
need to select the appropriate service tile located under the search bar. To order
Instruments, find the Documents tile and click the Search button.

Property
Find property information by
PIN, address, Instrument, or

map

News

June 4,2024
Bulletin 2024-0

LRO Location (0

VICTORIA (LRO 57)

Select from LRO List »

Find your land registry service

Documents
Find legal Documents and
resources related to land
‘ownership and geographic
information

Find Wit information for a
person, corporation or other
fegal entity in Ontario

Historical Books
Find historical records for Request paper document
registered property submission, corrections and
information overrides

LRO Services

Search Hours (EST)

Monday through Thursday - 4 a.m. to 12 am
Friday-4am. 109 p.m

Saturday -9 a.m. 10 6 p.m.

Sunday -9 a.m.109 pm

ServiceOntario
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Step 4: A new screen will appear once you click Search. From here, you will need to

click on the
Images section.

Instruments, Plans and Evidence link,

located under the Document

ONLAN

Documents

Document Images

Ontario
Land Registry Access

Land Registry Office
VICTORIA (LRO 57) & Change

Gat coples of Instruments, Plans and Evidenca
> Instruments, Plans and Evidence

Register & Index Reports

> Highways Register
> Trans

> Power of Attorney

News
September 15, 2025

Al News and Anncuncements >

Search Ontario Registers and Indices by nstrument Number, Murecipahity, and more

ada Pipe Line Register

n & Reference Plan Index

Bulletin No, 2025-07 - Land Services Fea Changes
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(@ Help on this page

Standard Charge Terms

Search Standard Charge Terms from
various financlal Institutions

Search Hours (EST)

Monday through Thursday -4 a.m 10 12 a.m.
Friday-4a.m.t0 9 p.m.

Saturday-9am.10 6p.m.

Sunday-9am 109 pm.

Step 5: Once the link has been selected, another search bar will appear titled
Registration Number. In this search bar, you will need to enter the Registration




Number for the property you are researching. See Steps 6 to 8 on how to identify a
property’s Registration Number.
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Land Registry Office

Documents VICTORIA (LRO 57) # Change @ Help on tis page

Document Images .
Instruments, Plans and Evidence
Instruments, Plans and
Evidence Search for Instruments, Plans and evidence by registration number. Make sure that you have entered Get coples of Instruments, Plans and
the correct prefix and range. If you are looking for a Plan you may want to perform a Subdivision or Evidence
Reference Plan Index search to ensure you are requesting the correct plan
Register & Index Reports . o S Ingiern e Your search will produce a PDF of the

* Indicates Required Field Document corresponding to your registration
Highways Reglster number

Trans Canada Pipe Line Registration Number* © View a sample Instrument
Plan Index View a s e Plan
E

Power of Attorney

Search Standard Charge Terms
from varlous financial
Institutions

Standard Charge Terms

News

Search Hours (EST)

Monday through Thursday - 4 a.m. to 12 a.m
Changes Friday-4a.m. 109 p.m

Saturday -9 a.m. to 6 p.m.

Sindav_0am tnaam

Identifying a Property’s Registration Number

Step 6: To find the Instrument Number for a property, you will need to access the
Abstract Page for the property you are researching (which can be found in a Historical
Book) and the Victoria Document Series Prefix Codes. Once you have accessed these
documents, locate the Instrument column on the Abstract Page. The numbers listed
under this column are the Instrument — you may choose to write this number down on a
notepad or scrap piece of paper as you’ll need it for Step 8.
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Step 7: Once you’ve found the Instrument for the property you are researching, you will
then need to find the document prefix codes on the Victoria Document Code Index. The
codes are organized by location and dates, along with some miscellaneous codes.

VICTORIA (Lindsay) LRO #57
DOCUMENT SERIES INVENTORY AND PREFIX CODES
YEAR INSTRUMENT #
PREFIX | DOCUMENT TYPE/ TOWNSHIP
From | To From To
Old Registry Series
MVB ([Manvers Mar 6, 1847 July 14, 1955 1 17029
MVC |Manvers July 18, 1955 | Dec 12, 1958 1 5000
— MVD ([Manvers Dec 12, 1958 | Sep 15, 1969 5001 24999
MV [Manvers Sep 15, 1969 | Mar 20, 1992 25000 110619
MVA [Manvers (Old Documents) May 13, 1847 | Mar 11, 1847 3 7914
Current Series
VT |Registry Jan 2, 1957 | Jun 18, 1969 40000 100999

Entering the Registration Number and Requesting Documents

Step 8: On the Instruments, Plans and Evidence page, enter the prefix code, followed
by the Instrument number from the Abstract Page. Click on Search.

ONLAND

Documents

Document Image
Instruments, Plans and
Evidence

X Reports
Highways Register
Trans-Canada Pipe Line
Plan Index

Power of Attormey

Search Standard Charge Terms
from various financial
Institutions

Standard Charge Terms

News
September 15, 2025

Ontario
Land Registry Access

Land Registry Office
VICTORIA (LRO 57)  # Change

Instruments, Plans and Evidence

Search for Instruments, Plans and evidence by registration number. Make sure that you have entered
d range. If you are looking for a Plan you may want to perform a Subdivision or

the correct prefix an
Reference Plan Index search to ensure you are requesting the correct plan.

* Indicates Required Field

Registration Number * (@

MVB301| Search

Bulle 507 — Land Services Fee Changes
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Property Documents Historical Books LRO Services

@ Help on this page

Get copies of Instruments, Plans and
Evidence

Your search will produce a PDF of the
Document corresponding to your registration
number

Search Hours (EST)

Monday through Thursday - 4 a.m. to 12 a.m
Friday - 4 a.m. 109 p.m.

Saturday -9 a.m. t0 6 p.m

Sundav.0am to90m

Step 9: Since most historic documents haven't been scanned or uploaded to OnLand
by the Land Registry Office and you will probably need to order the request the
document be scanned and uploaded to the database. To request a document, you will
need to enter your email address into the



textbox. Click the Request Document button after you’ve entered your email
address.

Land Registry Office

Documents VICTORIA (LRO 57)  # Change @ Help on this page

Instruments, Plans and Evidence

Instruments, Plans and

Evidence Search for Instruments, Plans and evidence by registration number, Make sure that you have entered Get coples of Instruments, Plans and
the correct prefix and range, If you are looking for a Plan you may want to perform a Subdivision or Evidence

Reference Plan Index search to ensure you are requesting the correct plan.
- v questing o Your search will produce a PDF of the

+ Indicates Required Field Document corresponding to your registration
Highways Register number
Trans-Canada Pipe Line Reglstration Number * @ View a sample

Reglster
Subdivision & Reference

Plan Index View a sample

Power of Attorney

Document MVB301 could not be found

View a sample Ce
Make sure that you have entered the correct prefix and range for the Document. If you are
Search Standard Charge Terme searching for evidence, ensure that your registration number ends with the suffix “EV". It is
from various financiel possible that this Document has not yet been loaded into the system. If you would like to
Gatihrtons request a check for the Instrument and have It loaded (if avallable), please select the button
) below,
Standatd Charge Term Enter your emall address to be notified when the document is avallable
heritage@kawarthalakes.cqf
Request Document
News Search Hours (EST)

Step 10: Once you've clicked the Request Document button, a textbox will appear to let
you know that a notification will be emailed to you when the document is available for
viewing.

Land Registry Office

Documents VICTORIA (LRO §7) # Change @ Help on this page

Instruments, Plans and Evidence

Instruments, Plans and

Evidence Search for Plans and y number. Make sure that you have entered Get coples of Instruments, Plans and
the correct prefix and range. If you are looking for a Plan you may want to perform a Subdivision or Evidence
Reference Plan Index search to ensure you are requesting the correct plan.

Register & Index Report o s P Your search will produce a PDF of the

* Indicates Required Field Document corresponding to your registration

Highways Reglster number

Trans-Canada Pipe Line Registration Number* @ View a sample Instrument

Register

Subdivision & Reference

Plan Index View a sample Plar

Power of Attorney View a sample Ev

© Request Submitted
Viewa s

You will be notified through the email provided when the document s available. This may take
upto 72 hours.

Search Standard Charge Ter
from various financial

Institutions
Standard Charge Terms
News Search Hours (EST)
September 15,2025 Monday through Thursday - 4 a.m. to 12 a.m.
Bulletin No, 202507 ~ Land Services Fee Changes Friday-4am.to9 p.m.
Saturday -9 a.m. 10 6 p.m
All News and Announcements >

Sunday -9am.t109p.m.
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Step 11: When the document you requested is available, you will receive an email
prompting you to return to the Instruments, Plans and Evidence page (the email will
also include a link to the specific document). When you return to the Instruments, Plans
and Evidence page, enter your Registration Number in the box and click Search.
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| Documents

Instruments, Plans and
Evidence

& Index Report

Highways Register

Trans-Canada Pipe Line

Power of Attorney

Search Standard Charge Terms
from various financial
institutions

andard Charge Terms

News
September 15,2025
Bulleti 507

Ontario
Land Registry Access

Land Registry Office
VICTORIA (LRO 57)  # Change

Instruments, Plans and Evidence

Search
the cor
Referer

* Indicates Required Field

Registration Number * (D
MVB4731

ns and evidence by registration number. Make sure that you have entered
e. If you are looking for a Plan you may want to perform a Subdivision or
ch o ensure you are requesting the correct plan
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Property Documents Historical Books LRO Services

@ Help on this page |

Get coples of Instruments, Plans and
Evidence

Your search will produce a POF of the
Document corresponding to your registration
number

Search Hours (EST)

Monday through Thursday - 4 a.m. to 12 a.m.
Friday-4a.m.109 p.m.

Saturday - 9 a.m. 0 6 p.m.

Sunday -9 a.m.to9p.m

—

Step 12: A box will appear letting you know the Instrument is available (this is also
the screen you will see when the instrument has already been uploaded to Onland).
Click the little box to the left of "Instrument”. This will select this Instrument as the one
you’d like to purchase and then add it to your cart by clicking the “Add to Cart” button.
You can either purchase it as a digital download or as a physical copy.

Trans-Canada Pipe Line
Register

Subdivision & Reference
Plan Index

Power of Attorney

Search Standard Charge Terms
from various financial
institutions

Registration Number * @
MVB4731

1 Instrument found for "MVB4731"

MVB4731

Instrument (MVB4731)
File Size: 489,69 KB

Pages available: 4

@ Product exceeds standard paper size (8.5 x 14)

1f you don't have printing capacity for an over-sized document, you may want to order a

physical copy for delivery by courier.

Purchase Options @ Digital Download ($3.00)

O Physical Copy - No page range ($3.00 +
Delivery - applied at Checkout)

$3.00

Select Pages: Off

$3.00

Total before HST: $3.00
4——

Step 13: A pop up will appear to confirm that the Instrument has been successfully
added to your cart. If there are more Instruments that you want to order and that are

already available, click on Continue Shopping and repeat steps 10-11. If you are ready

to checkout, click Checkout.



1 item added to cart

¥ Instrument Digital Download Quantity: 1
VICTORIA (57) - MVB4731

Your cart cont; m(s) Order total: $3.39

Step 14: If you select Checkout, you will be taken to a page with a summary of your
cart. Click on Checkout if you are ready to Checkout and pay.
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Your Shopping Cart (1 Item) Order Total: $3.39 Continue Shopping

Product Detalls Delivery Format and Optional Add-On ($) Quantity Price Detalls Subtotal
Instrument Digital Download 1 ELRSA Fee: $3.00 $3.00
VICTORIA (57) - MVBA731
1ir Remove:
Total before HST: $3.00
HST: 039
Order Total: $3.39

News Search Hours (EST)
September 15, 2025 Monday through Thursday - 4 am. to 12 am
Bulletin No. 2025-07 — Land Services Fee Changes Friday -4 a.m. 109 pm
Saturday -9 a.m. to 6 p.m
Al News and Announcements > Sunday-9a.m.to9p.m

4, TERANET OnLand® is a product of Teranet Property & Registration Services ServiceOntario ipﬂntario

Step 15: A new screen will appear, prompting you to either register for an OnLand
account to checkout or to checkout as a Guest. You may checkout as a Guest.
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ONLAND | &3
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ack to Shopping Cart

Registered User Login Guest Checkout

Username You can make a purchase as a Guest User, and your
purchase and payment detalls will not be saved in
the system.

Password
Checkout as Guest User

News Search Hours (EST)

September 15,2025 Monday through Thursday - 4 a.m. to 12 a.m
Bulletin 07 - Land Services Fee Changes Friday -4 a.m. 109 p.m

Saturday -9 a.m. 10 6 p.m

All News and Announcements > Sunday -9 a.m. 09 p.m.

7. TERANET OnLand® Is a product of Teranet Property & Registration Services ServiceOntario ép Ontario

Step 16: Once you select your preferred method of checking out, you will be promoted
to enter your email address into a textbox. The checkout process starts on this screen.
Enter your email address and click on Continue to Payment.
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Checkout
() Delivery Information ymen teceipt & Downloac Order Summary (1 ftem)
Deli Inf ti Total befare HST: $3.00
elivery Information HsT- 039
Enter the emall address where you would like your recelpt and digital products dellvered.
You will also have the option to download your receipt and products at the end of your checkout process Order Total: $3.39

Email Address
heritage@kawarthalakes.ca

Continue to Payment

)7_ TERANET OnLand® is a product of Teranet Property & Registration Services. ServiceOntario E':)Ontario

Copyright © 2025 TERANET® PrivacyPolicy ~ Terms of Service  Accessibility Policy

Step 17: A new screen will appear where you can Click on Pay by Credit Card to
purchase the documents in your cart. A new window will open where you can enter
your credit card information.



ONLAND &,
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Checkout
Total before HST: $3.00
Payment HST: $039
Order Total: $3.39
Credit Card payment will apen in new window
E—)
‘ Back 1o Dellvery Information
'1, TERANET OnLand® is a product of Teranet Property & Registration Services ServiceOntario 'E;?Ontario
Copyright @ 2025 TERANET® Privacy Policy  Termsof Service  Accessibility Policy

Step 18: Once you have entered your credit card information and submitted your
payment, you will be redirected to a page with a download link where you can download
and view the document. The document will also be sent to you by email.



